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1®SSRAHIXJM FOU: Executive Dire c tor-cceiptrcdlcr 
THROUGH : Deputy Director for Support 

SUBJECT : Establishment of Tickler System on Expiration Date: 

of Contracts with (X® tract Ifcplqyees 


1. This Ksemorandurii is for your Ic-fccfefc&Un* 

2. Since 1953 » our Contract Personnel Division ha® mi.ntained a 
tickler system on the expiration date# of contracts for all categories 
of contract personnel. 

3. Every four months, we send a report to each Agency coKpceari 

administratively responsible for any individual's) vhoae contract will 
expire during the next four-month period. A Simple of these report: 
is attached. Category Al name a are those i nriividuala whose contracts 
will expire in the succeeding four months ; Cfetegcray B ‘ names are those 

individuals whose contracts have expired but ne action has been initiated 
by tiie using component to formalise ieraimatior or request renewal. 

4. In addition. Contract Pirsotncl Si vision informally maintain.! 
a follow up with the using component! t o dear up cases :Ln 1 Catcgorj B. 
Nonetheless, . the attached sarnie report has a ’ Category 3" listing 
which is tod lengthy to be explained by ceswsmi cation difficulties tad 
I act asking the Clandestine Services tc take appropriate corrective 
action. / 
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